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Getting started
on LetsBuild

Create your account
Log in to LetsBuild Geniebelt

Set up your profile



I. GETTING STARTED ON LETSBUILD

I. 1. CREATE AN ACCOUNT on www.letsbuild.com/sign-up by clicking on CREATE ACCOUNT button

English &

WLETSBUILD Customers  Resources Start your free project

LB Geniebelt LB Aproplan

CREATE ACCOUNT CREATE ACCOUNT

Start your free project!

How to create an account in LetsBuild ?



https://help.letsbuild.com/en/articles/3106845-sign-up-and-create-a-profile

I.2. LOG IN ON LETSBUILD Geniebelt

https://geniebelt.letsbuild.com/#/sign_in

= LB Geniebelt

Welcome back!

Log in below to access your projects.

™~
a 0000000 OO

Remember me

Forgot your password?




I. 3. MANAGE YOUR PROFILE

A = LB Geniebelt

How to manage your profile in LetsBuild

-6

Mahtab Motlagh

i |
i

mahtab. mottagh@letsbuwd com

Your profile

Log out


https://help.letsbuild.com/en/articles/4294384-profile-page

I. 3. MANAGE YOUR PROFILE

Your profile

& Details 1 Usersettings () Change password

Put a face on your
» profile so your

collaborators can
recognise youl!

Firstname. Mahtab

Here you can change
basic information of
your profile: name, <
phone number, e (O

language and email. oo e o

Motlagh

4B~ +452650

Your profile Your profile

LetsBuild can send
emails at different Bl sl e s e & bots ® Usrsatoss 6 Crang pasowrd

times or under _ , ,
LetsBuild can send emails when there is any Email me automatically with: Manage your preferences: Current password

ce rta|n COI’]dItIOﬂS activity on your projects.

. . O problems on tasks in projects | admin @ Show week numbers
<———— .« On projects where you're an admin you'll
Choose here get emails that will help you keep on top {J comments on tasks that mention me fenpaseword
what suits you g'na“ fasksand comments: ) [ next weeks tasks, sent every Friday
. projects wherg you're a member you'll evening Confirm new password
best! getiemalls that willheloyoucomplete O daily summaries, sent every morning

your own tasks.
« unread 'Beats' relevant to me & Update password

* date changes weeks
\ You want to change
your password? Do

within the next
it directly from
your profile
settings!



LETSBUILD

Your project

Create your programme
Import your programme

Use a template

Download/re-import your programme



Il. 1. CREATE YOUR PROGRAMME
To create your new project, click on « Add a new project ». After selecting the « + » button, you will be redirected to the next step.
To create your project, you need to name it and document it (address, project reference, cover image)

You can also choose which public holidays schedule you want to use in your project.

1 A WLETSBUILD Demo Project
Projects  Task sheet
Project add tional)
ﬁ ] @ areemny Q roject address (oyp ional)
135a Chaussée de Bruxelles
il LetsBuild (Proee) (Wemers) (Tos), (Sotings)
o Project reference (optional)
LB.0427 Soncaros £4'E

Cover image (optional)

(+)

Add a new project

7 Archived projects

real estate.jpeg

Public holidays
Holidays in Belgium (FR)

You can change this information at any time from the LetsBuild home page. Hover over your project and click on " f&J' to access the

settings.

How to create a project in LetsBuild



https://help.aproplan.com/l/en/article/ul009r017f-how-do-i-create-a-project-in-aproplan-web-version

Il. 1. CREATE YOUR PROGRAMME

Start from scratch.

== New Project

Overview Tasks |People

Re-use an existing project.

Import your planning.

Create a programme

Add a task, assign it to someone, add another.

<+ Add atask

Use a template

Use an existing project as a template

(D Open template

Import an MSP or Asta file

Upload a project file that's been created in
Microsoft project (.mpp) or Asta (.pp). Learn
more

&, Upload a project file

Import a Primavera file

Upload a project file that's been created in
Primavera P6 (.xer). Learn more

&5 Upload a P6 project file

Import an Excel or CSV file

Upload a project file that's been created in Excel
(.xlsx) or other software (.csv). Learn more

&5 Upload a project file

10



II. 2. IMPORT YOUR PROGRAMME

== New Project

v Tasks People

° MS Project
® ASta POWE rP roj eCt Upload a project file that's been created in
° Pri mavera PG Microsoft project (.mpp) or Asta (.pp). Learn

more
&, Upload a project file

Import an MSP or Asta file

Import a Primavera file Import an Excel or CSV file
Upload a project file that's been created in Upload a project file that's been created in Excel
Primavera P6 (.xer). Learn more (.xlsx) or other software (.csv). Learn more

&, Upload a P6 project file &, Upload a project file

You can create and assign several forms at the same time in step 3: this allows you to save precious time in organising your

inspections.




II. 2. IMPORT YOUR PROGRAMME

1. Import Project

a——)
Asta
P6
MSP

X

4. Export
Progress from
GB and import
to Master File

How to import your programme in LetsBuild

LetsBuild and P6, MSP_& Asta

How to import CSV & Excel

n

2. Invite Team

—)

(s

3. Teams
report
progress,
problems and
add pictures

12


https://help.letsbuild.com/en/articles/3106853-import-a-programme
https://help.letsbuild.com/en/articles/3106854-geniebelt-and-p6-msp-asta
https://help.letsbuild.com/en/articles/3122865-import-csv-excel

Il. 3. USE A TEMPLATE

The second option to create your programme is to use an existing project as a template. Nothing difficult in this option, you just need to click on
“Open Template”.

Then, select the project you want to use as a template, and insert the new start date in it. Then select what else you want to be copied.
Description of tasks and tags are copied by default.

4 N
(D Use atemplate

Pick a project to use.

Select or type to find the project

New start date:

Apr 9, 2024

Also copy
@ Public holidays O Cover photo
8@ Logo and branding (O Assignees

Cancel

That will create a new project with all the tasks from the project

template but automatically adapted to the new start date. >
For repetitive projects, this option allows you to save a LOT of

time.




Il. 4. DOWNLOAD/RE-IMPORT YOUR PROGRAMME

“Tasks"

A )} New project

Overview Tasks People

2= K- = 1raqz|@e

v General B Dov

v Phase 1 Phase 1 o
o B oo
Step 2

,
.

-
)

How to download a PDF Gantt Chart

Step 2

14


https://help.letsbuild.com/en/articles/3106890-download-pdf-gantt-chart

Il. 4. DOWNLOAD/RE-IMPORT YOUR PROGRAMME

“Tasks"

It is important to note that in order for re-import to work correctly, you must re-import the same file you used for the initial import.

== The Glass Tower Office Building

Overview Tasks People

AaE- K- Eraa@ ol@ TQ
Name = : : 28 Upload revisions 33 = = 2t w s Group details
v ENTREBOSQUES 4 - MZ J @ CSV orExcel Name
Task @ Asta, Primavera or MS-Project 7' Fechas De Entrega a Propietarios
v Certificados Técnicos De Ocupacion @ Primavera P6 Task dates

you need to be a Project Leader or Project Admin.

How to re-import your programme in LetsBuild



https://help.letsbuild.com/en/articles/3122972-reimport

LETSBUILD

Participants

Add people to your project & COmpanU

Project roles in LetsBuild
Teams in LetsBuild
Create your company

Manage your company



I1l. 1. ADD PEOPLE TO YOUR PROJECT

People

A == Ironworks Industrial Park MA

Overview Tasks People

/ =TI £ 2

o Project team

Learn

“Invite People”,
Mahtab abc @ Kacper Kawecki

LetsBuild LetsBuild >
4526502257 K K s

mahtab.motlagh@letsbuild.com kacper@letsbuild.com

[0}

=% Carpentry m

O Alice Cook
LetsBuild
447375793389

alice.cook@letsbuild.com

How the people section works in LetsBuild



https://help.letsbuild.com/en/articles/3106860-people-section

I1l. 2. PROJECT ROLES IN LETSBUILD

Project Leader

The Project Leader
has full admin
rights.

There is only one
project leader per
project and they can
delete or archive the
project.

Admin

The Admin has full
admin rights.
They can view,
manage or modify
anything in the
project.

role icon

 ’ ®© Change to Observer

Member

They can view most
aspects of the
project, update
progress and add
comments, files,
photos and new
members.

|

5 2 Change team

) 2 Change to Admin

(M Currently Member

O~ Remove person

Observer

They can display
most aspects of the
project, but cannot
comment or modify
anything.



I1l. 3. TEAMS IN LETSBUILD

To add more clarity in the organisation of your project, and to clearly define who needs to do what, you can group people by teams. Still in the

"People" tab, just click on "Create a Team" at the top left. You can rename and delete teams except for project team. When deleting a team, the
members will be moved to project team.
To add people on your team, click on the role icon of a person in project team, and click on “Change team”.

== lIronworks Industrial Park

Overview Tasks People

PeSBNWVICY I ICl |22 Create a team

[fo Project team

Mahtab abc
LetsBuild
4526502257

mahtab.motlagh@letsbuild.com

22 Carpentry

(™ Alice Cook
LetsBuild
447375793389

alice.cook@letsbuild.com

2 Create team

Type in a name for your team. You can then start adding
people.

EL

@ Kacper Kawecki

K K LetsBuil{

> @

2 Change team

23 Currently Admin

2 Move person to a different team

To change the team this person belongs to, select one from
the list or enter a new one below.

Select...

Carpentry

19



I1l. 4. CREATE YOUR COMPANY

to group and manage their projects and members.

Every project is owned by one company.

== LB Geniebelt MA
alpha
Portfolio  Projects Drilldown Cross-project Task sheet Learn
E | == Add new company Q
ill; Stellar Constructors A/S Projects) (Members) ((Sattings)

L+

Add a new project

baseline claendar roup dra

It will take the name of the company you filled in
when you registered. “Add new company”

How to use the Company feature



https://help.letsbuild.com/en/articles/3106850-companies

I1l. 4. CREATE YOUR COMPANY

After clicking on the “Add new company” button, you need to name it. Your company is now created!

T D |
Create company

Type in a name for your new company. You'll automatically become the
"company owner" and can start adding people and creating new projects.

{ User Guide LetsBuild }

| . > |

The 3 options on the top right of your company allow you to manage and see which Projects,
Members are linked to this company, and also you can change the name of your company or delete
your company in the Settings tab.

il User Guide LetsBuild (Projects) (Members) (settings )

L+

Add a new project




I1l. 5. MANAGE YOUR COMPANY

Stellar Constructors A/S Projects | Members  Settings  Archived + Add a new project

Name s Start date End date Project role
Azure Bay Resort and Spa o) 2014-04-01 2023-12-15 22% Project member
baseline o) ® 2024-04-03 2024-04-03 45% Project leader
calendar o @ 2024-03-14 2024-03-14 40% Project leader
create a new project 2024-01-12 2024-03-07 0%

group drag o @ 2023-09-19 2023-11-16 67% Project leader
Ironworks Industrial Park Lo @ 2023-03-29 2024-01-12 1% Project leader
It's all about people o) @ 2024-02-21 2024-04-09 0% Project leader

By clicking on the E you can directly access the project settings page.




I1l. 5. MANAGE YOUR COMPANY

Stellar Constructors A/S

Name s

joelle@letsbuild.com
maht@gmail.com
Mahtab abc

Nathan Barry

Company Member

Can access any company
project and can create

project in the company.

ability to manage the company role of each member

Projects | Members | Settings  Archived

Email

joelle@letsbuild.com
maht@gmail.com
mahtab.motlagh@letsbuild.com

nathan@letsbuild.com

Company Admin

Can create and delete
company projects, add and
remove company
members, and reassign
project leaders in company
projects.

== Add members

Company role €@

Company member

Company member

Company owner

Company member

Company Owner

Can delete the company
once all projects are
deleted, can also function
as a company admin.

23
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Introduction to
tasks & Project
views

Project views
Create a task
Tasks statuses

Communicate on a task



IV. 1. PROJECT VIEWS

In LetsBuild, you have two ways to display all the information of your project. Firstly, open one of your projects. By clicking on E' in the

navigation, you can access the different views. Each view has a particular role that will be explained in the following slides.

Note- we are retiring Tree view.

Site Fencing & Security

Reports

- == =
[l 17 sie Fencing & security 0

1 sepors 0

v Site Establishment site v

Install Temp Site Accommodation
Site Strip
Cutffil to formation
Piling Matt
Sone Column instalation (nc. sprinklertan
Foundations
Install Lift Pit
Underground Ducts and Drainage
Install PCC Lit shaft
Structural Steel including Decking
PCC Stairs to office
Roof access, netting and handrall
v Group 2
PCC Dock Pits & Retaining Wl

Project Gantt view

1% it Temp e Accommocation O

|»- site strip

= = " am — - -
Start date
due >
(Y
P nstau LitPit 0% W
due >
| TS, and Drainage 0% W
Litshatt 0% W
P 4 Apr2023
R e e cking 0% W
R c staes o oftice 0% W Sossin
) G5 ntiog s ot 0
Growp2 v 71 Apr 2023
W) pcc Do pits & Reaiing W o%|®
L. . = 28 Feb 2018
7 O PiingMat 13 Sep 2023
8 [ Stone Column instaliation - inc. sprinkler tank 5 Apr 2023
9 O Foundations 20 Apr 2023
10 0 pnstatine pi 9 May 2023
M O Underground Ducts and Drainage 9May 2023

Table editor view

Finish date

4 Apr 2023

6 Mar 2023

4 Apr 2023

5 Apr 2023

T Apr 2023

27 Mar 2019

26 Sep 2023

21 Apr 2023

15 May 2023

10 May 2023

24 May 2023

Duration

1days

2days

1days

393 days.

10 days

10 days

7 days

2days

T days

Tags

contractor02

contractor02, priority

= n * =
— - =
. =

2 Select view

= Gantt chart

Start
- | ER Table editor
eporw
™A
Lo
Assignee Detete

©

06 &6

25



IV. 1. PROJECT VIEWS
A. GANTT VIEW

The Gantt view is the most widely used because it combines the strengths of the following two views: it allows you to make changes on several tasks
and it also allows you to see the consequences of these changes.

Change the Column options, collapse

project group tasks, zoom in/out,
view zoom to fit Filter tasks by status
GG = T QR AR OB T Q E

Download / Upload Revisions of your project
Hide the

right side

Hide
the left

A~ )} Brussels - Law Courts

Slde mlleStone' Overview _Tasks _People panel
panel group, etc. QQ D D (task
(task e e e P e e details)
tlt/es) ‘v Pre-Construction Phas Pre-Construction Phas w p=====—===y

Identify Site [P~ 1déntify site 0% B

Task | 1P~ Task 9%

Estimate Sellig Price [P~ Estimate Sellig Price 0% %

Estimate Build Costs [P Estimate Build Costs 0% &

Make offer g [P Make offer 0% ¥

Purchase Negotiations [P~ Purchase Negotiations 0% W

Appoint Solicitors ﬁ!}ﬁ ppoint Solicitors 0% W

Exchange Contracts [P Exchange Contracts 0% W

Site Possession

v Design & Approvals Phase

Appoint Architect
Architectural Drawings, Draft

Submit to Building Control

Submit to Town Planners

Building Control Approval

Town Planners Approval

Architects Drawings to Structural Engine
Structural Drawings to Manufacturers

Manufacture of House Kit Commences

v Pre-Start Onsite

Site Inspection

O S

Design & Approvals Phase v

te Possession @)

—

ppoint Architect 0%

chitectural Drawings, Draft 0%
[P submit to Building Control 0%
[P submit to Town Planners 0%
o? Building Control Approval

t»4® Town Planners Approval

j [] structural Drawings to Manufacturers

EQ Manufacture of House Kit Commences

j [ Architects Drawings to Structural Engineer

Pre-Start Onsite

>-1site Inspection 0% W




IV. 1. PROJECT VIEWS
A. GANTT VIEW

One of the interesting features of this view is the possibility to adjust the columns and display more information task by task.

Nom Date de début Date de fin Durée ' il
’\r« )) Brussels - Law Courts Nom 7 jours  Aujourd'tiéndari
Overview Tasks Pecple v Pre-Construction Phas v Pre-Construction Phas bd
aga=- K] - rQQ DD = Identify Site 2020-08-07  2020-08-17 7d Identify Site 26 31 Ny
Q2 /2020 Q3/2020 Q4/2020 Q1/2021 Q2 /2021 Q3/2021 Q -0R-" oy
R Mar  |Apr  |[May [Jun  Jul Aug  [Sep  Oct Nov |Dec  |Jan Feb |[Mar  |Apr  |May |Jun  Jul Aug  [Sep |0 Task 2020-06-26  2020-06-26 d Task -56 -61 ~
v Pre-Construction Phas Pre-Construction Phas v p==""""""""Y Estimate Sellig Price 2020-08-17 2020-08-17 1d Estimate Sellig Price -20 -25 ~
Identify Site | 1dentify site 0% W Estimate Build Costs 2020-08-17  2020-08-17 1d Estimate Build Costs -20 25 Ny
Task [P~ Task 9%
| ! v Make offer 2020-08-20  2020-08-20 1d Make offer 4 ~J2 Ny
Estimate Sellig Price [P~ Estimate Sellig Price 0% W
Purchase Negotiations 2020-08-20  2020-08-24 3d Purchase Negotiations -17 22 Ny
Estimate Build Costs |P~ Estimate Build Costs 0% ¥
— I" bie offer 0% R Appoint Solicitors 2020-08-24  2020-08-24 1d Appoint Solicitors -15 -20 N
Purchase Negotiations [P~ Burchase Negotiations 0% W Exchange Contracts 2020-08-27  2020-09-01 4d Exchange Contracts -12 17N
Appoint Solicitors IW ppoint Solicitors 0% W Site Possession 2020-08-31  2020-08-31 od Site Possession -10 15 N
Exchange Contracts [P[ Exchange Contracts 0% W% v Design & Approvals Phase v Design & Approvals Phase —
Site P Site P i
e Eossessn @) Sioposssscion |y Appoint Architect 2020-08-24  2020-08-25 2d Appoint Architect 5 20 Ny
v Design & Approvals Phase Design & Approvals Phase v ™
Architectural Drawings, Draft 2020-08-27  2020-09-23 20d Architectural Drawings, Draft -12 17N
Appoint Architect g ppoint Architect 0%
Submit to Building Control 2020-09-10  2020-09-14 3d i ildi - 5
Architectural Drawings, Draft chitectural Drawings, Draft 0% Hbmit o Sicing Bentre Submit to Building Control 2 7 W
Submit to Building Control W” Submit to Building Control 0% Submit to Town Planners 2020-09-10  2020-09-14 3d Submit to Town Planners 2 7 ~N
Submit to Town Planners [P~ Submit to Town Planners 0% Building Control Approval 2020-09-28  2020-09-28 od Building Control Approval 0 0o —
Building Control Approval @ Building Control Approval Town Planners Approval 2020-09-28  2020-09-28 od Town Planners Approval [ 0o —
Town Planners Approval [ri| Jown plennoteAbanal Architects Drawings to Structural Engfnec 2020-10-01  2020-10-01 d Architects Drawings to Structural Enginec| 0 0o —
Architects Drawings to Structural Engine :J [ Architects Drawings to Structural Engineer
1 Structural Drawings to Manufacturers| 2020-10-01 2020-10-01 1d Structural Drawings to Manufacturers o 0 g
Structural Drawings to Manufacturers j [ Structural Drawings to Manufacturers
E I Manufacture of House Kit Commencep ~ 2020-10-01 2020-10-01 od Manufacture of House Kit Commences [ 0 g
Manufacture of House Kit Commences '@ Manufacture of House Kit Commences
v Pre-Start Onsite Pre-Start Onsite ~ v Pre-Start Onsite v Pre-Start Onsite -
te lospection [P site Inspection 0% ¥ Site 2020-09-03 __2020-09-0 ad Site Inspection = 4 —

View task nam

es only

The simplest and most refined view.

Show dates and duration

A slightly more detailed view to be
more precise about the start and
finish dates, and the overall
duration of a task.

Show 1 week trend

Very handy view to visualise
at a glance the trend of the
evolution of a task over the

last week.




'v Pre-Construction Phas

v Design & Approvals Phase

'v Pre-Start Onsite

IV. 1. PROJECT VIEWS
A. GANTT VIEW

One of the interesting features of this view is the possibility to adjust the columns and display more informations tasks by task.

Identify Site -6 -1 -16 -21 -26 -31
Task -36 -41 -46 -51 -56 -61
Estimate Sellig Price 0 -5 -10 -15 -20 -25
Estimate Build Costs 0 -5 -10 -15 -20 -25
Make offer 0 52! 7 2. =17 =22,
Purchase Negotiations 0 2. -7 -12 -17 =22
Appoint Solicitors ) 0 -5 -10 -15 -20
Exchange Contracts 0 0 -2 <7 -12 -17

Site Possession 0 0 [ -5 -10 -15

Appoint Architect 0 0 -5 -10 =15 -20
Architectural Drawings, Draft 0 0 -2 -7 -12 -17
Submit to Building Control 0 0 0 0 -2 -7
Submit to Town Planners 0 0 0 0 2 -7
Building Control Approval 0 0 0 0 0 [
Town Planners Approval 0 0 0 0 0 0

Architects Drawings to Structural Engine

o
=)
o
o
o
o

Structural Drawings to Manufacturers 0 0 0 0 0 0

of House Kit Ci 0 0 0 0 0 0

Site Inspection 0 0 0 =2 -7 -12

35 jours28 jours 21 jours 14 jours7 jours Aujourd'hiéndal

R N AN A A AR A AV AV AV AV AV AV AV AV AR

Show 5 week trend
Same as the trend over 1 week, but this
time over 5 weeks. Perfect to better
understand WHERE and WHEN a delay may
have occurred.

Q3/2020 Q4 /2020 Q1/ 2021
Jul Aug Sep Oct Nov Dec Jan
P——————

[P~ 1deptify site 0% ¥
Iﬁ Task 0%

[P~ Bstjmate Sellig Price 0% %

[P~ Bstjmate Build Costs 0% %
H IP Mdke offer 0% W

I"' Pfirchase Negotiations 0% @

[P Appoint Solicitors 0% ¥

L_'} c 0% ®
4 [site Possession @)

vals Phase v ‘
I;' I" Appoint Architect 0%

hitectural Drawings, Draft 0%
= Submit to Building Control 0%
= Submit to Town Planners 0%
? Building Control Approval
, Town Planners Approval
j m Architects Drawings to Stru
j m Structural Drawings to Man

@ Manufacture of House Kit Con

2-Start Onsite v

ol [°H site Inspection 0% W

Show dependency lines

The dependency lines makes it possible to
see which tasks are related to each other,
making it easier to prioritise.

Q3 /2020 Q4 /2020
Jul Aug Sep Oct Nov Dec
—_—

B > 1gentify site 0% ®
[P Task 0%

| I” Estimate Sellig Price 0%
| ]” Estimate Build Costs 0%
| [P Mdke offer 0% ¥
I:l I” Plirchase Negotiations 0%
| I" Abpoint Solicitors 0% %
. I’ Exchange Contracts 0%
I:_Q Site Possession @)

vals Phase v |

]” Appoint Architect 0%

QMC hitectural Drawings, Draf

t' Pt Submit to Building Cont

' I Submit to Town Planner

Building Control Appra
Town Planners Approv
>| m Architects Drawing
;| m Structural Drawing:

»@ Manufacture of House

-Start Onsite v ¥

vl 12 site Inspection 0% %

Show baseline

Fixed baselines help you see
what's behind or ahead of your

original plan. 28



IV. 1. PROJECT VIEWS
B. TABLE EDITOR VIEW

A- = Ironworks Industrial Park

Overview Tasks People

# (O Task Start date Finish date Duration Tags Assignee Delete
- T -
56 O Test and Commissioning 18 Jul 2023 8 Aug 2023 15 days
57 O Flooring install 19 Jul 2023 1Aug 2023 10 days
58 (I Final Decorations 19 Jul 2023 2 Aug 2023 1 days i
59 0O Ceanand Prep for Handover 19 Jul 2023 2 Aug 2023 1 days
a Alice Cook
alice.cook@letsbuild.corm
60 Group 4/ due - 19 Jul 2023
a Handover ki Kacper Kawecki
kacper@letsbuild.com
61 O wain 5ramage 19 Jul 2023 7 Sep 2023 37 days @ Blazej Prod Grzelinski
O ¢ geniebelt.com
4 Kacper Kawecki
62 O pucts 19 Jul 2023 9 Aug 2023 16 days e o obkiEat Lo
g Jason Ruddle
Group 4 ason.ru n
63" [0 ‘awic withsaiices 19 Jul 2023 2 Aug 2023 1 days
£  Bob Leun:
2 &P bob@letsbuild.com
64 (O Sprinkler tank/pump house Base 19 Jul 2023 2 Aug 2023 1 days 5—.)\‘ ——
I mark etsbuild.com z
65 O jnetan Sprinkler Tank 19 Jul 2023 25 Jul 2023 5 days
66 [:] Install Sprinkler Pump House 19.Jut 2023 8 Aug 2023 15 days



IV. 2. CREATE A TASK

Tasks <

== Ironworks Industrial Park

Overview Tasks People

a= R Traae s T Q &

202 Jun 202 20 o .
2 5 6 8 2 2 22 23 2 25 2 2 Task details =~ Connections 3
wues = [ - [ ] " - -m
Name 4
BWIC with services
Sprinkler tank/pump house Base New Task Prm——
Install Sprinkler Tank ss
Install Sprinkler Pump House + Add assignee.. -]
Install Kerbs ask dates Duratio
T Apr 4 1
External Yards ue 9 Apr 202 days
<

Car Park Construction Tue 9 Apr 2024

Smoking Shelter, Cycle racks & Protectio Working week: »

-~ 0006060 -

Landscaping
Custom fields(4) »
White Lining
Clean and Prep for handover i, Status —
Handover (C] NoTSTARTED 0% | ———
Water - Live

Electricity - Live

Gas - Live

New Task | 2

Activities

You can assign more than 1 person to a task. The people you added to a task can then add people on this task, too.




IV. 3. TASK STATUSES

In order to track the progress of a task, we use different task status in LetsBuild. There are 6 different statuses available.

A Problem ____________ , Thisstatusis used as soon as a task has a problem: weather conditions, lack of equipment,
assigned person is not available, etc.

M Delayed — > When a delay is expected due to a problem which can be used to notify the task will be late.
&4 In Progress — > You or a collaborator started to work on a task? Don't forget to update it with this status!
v Completed ——  Once finished, you need to update your task to “Completed”.

1&¢ Signed off —  + Therelevantrole in the project will have to validate the task.

) Not started ——— For any task that has not been started. This is the basic status when you create a task.

To update your task and automatically choose the correct status, simply drag the task completion bar, or manually change the progress of the
task (in % or custom unit).

i Status X
,; %
Actual start date Actual end date
= &
s Status X
Add a comment, type @ to mention someone B e—— 8 km
Actual start date Actual end date
a8 =]
Report a problem? O Add a comment, type @ to mention someone
Add attachment Update progress Report a problem? o

Add attachment Update progress 3 1



IV. 4. COMMUNICATE ON A TASK

you can directly add comments on it.
Add a comment
4~ == Demo project ia
1 Overview Tasks People Learn
aE- KR =raaqag oa TQ B
i e = e = TSl o s = T TF T Th [F Task details | Connections
Task . Task ® Name Vé
Task l Task L Y Task
o —
Wed 3 Apr 2024 ‘ 1 days

Wed 3 Apr 2024

Working week: v

00000
Tags »

o

Status =
Activities

A\ Progress updated to 50%
-

The activities trail is a powerful way to visualise the actions and comments on a task, and to have dated evidence of its progress.



LETSBUILD

Update your live
project

Requesting updates
Signing off/rejecting a task
Search and filter

Edit task



V. 1. REQUESTING UPDATES

With LetsBuild, when there’s no progress being reported on a task, simply click the ‘Request Update’ button to send a notification to the task assignee.

< Back
Name V' 4
Install Temp Site Ohh no, a task behind 5 & Request progress
Accommodation schedule update
Assignee
& Aiice cook Project . ) You are about to send a request to the
Basic Introduction to GenieBelt following task members:
+
ask dates Duration (SEdnce Bill Camuso
T Bill Camuso (e ) Broinot tearm
fom  Wed 29 Mar 2023 2 days Project team \\\./\ Project team
° Thu 30 Mar 2023 JE— End date

n s s tap to enter actual start or end dates s reques 2

Custom fields(4) » °

i, Status 4

Would you like to request a ‘i,’ (

progress update from Alice

Cook? N .

(8 (A (o)

@ o “\,9/‘ = Y A
ED .

This feature is accessible in both desktop and mobile app environments.



https://geniebelt.letsbuild.com/mobile/index.html

V. 2. SIGNING OFF/REJECTING A TASK

i, Status L
AWAITING SIGN-OFF 100 %

¢ )

7, Status X
] 99 % fid, Status =
Actual start date Actual end date J SIGNED OFF 100 %
= =

‘ Why was this task rejected or re-opened? ‘
Report a problem? v

Add attachment

This feature is accessible in both desktop and mobile app environments, but only for Project Admin users.




V. 3. SEARCH AND FILTER

}) Projects Your tasks

< Back Jy. Filter your tasks by
MA = . A\ Problems
Basic Introduction to > >~ Delayed
Learn GenieBelt
In progress
All Relevant l Problems ] " Awaiting sign off
 Completed
£ Al [ Not started
A Problem a L i Show
% < |
£ Groups
« Sign-Off this task

1&¢ Signed off

a
‘
\
\
‘
‘

| F o s e
P W S | S——

(" Not started

|
1B

This feature is accessible in both desktop and mobile app environments.

Project Admins can filter on Tasks Awaiting Sign Off to speed up the process for task sign off.



https://geniebelt.letsbuild.com/mobile/index.html

V. 4. ADVANCED TASK FUNCTIONS
A. Custom Units and Custom Working Week

8’9 Task details = Connections
Name :
Task
4+ Add assignee...
Duratior
Fri 29 Mar 2024 1 days

Fri 29 Mar 2024

. . Custom working week
Working week: »

Custom Units e.g. n n . - 5
T 1K F S S

Description »

Attachments(0) »

. Ta b
easily R
quantifiable number Reporting options »
will still be shown as a percentage. O Report in percentage

@ Report in custom unit
Unit: Km

Range: O tol

Only Project Owners or Project Admins can edit these details.

How to use custom working week option
How to use custom units



https://help.letsbuild.com/en/articles/3106872-working-week
https://help.letsbuild.com/en/articles/3106871-lb-geniebelt-how-to-use-custom-units

V. 4. ADVANCED TASK FUNCTIONS

C.

TAGS

Tags

Cross Project

R

®

Activities can be filtered by Tag on both desktop and mobile environments.

How to use Tags in LetsBuild

Task details = Connections

Name

Task

signee
signee

+ Add assignee...

o

Fri 29 Mar 2024
Fri 29 Mar 2024

Working week: «

1 days

0 0 0 :

Description »

Attachments(0) »

Tags =

delivery

Create "delivery"



https://help.letsbuild.com/en/articles/3106869-tags

V. 4. ADVANCED TASK FUNCTIONS
C. Additional Actions

Task details = Connections

Name f

Foundation & erinttask 1

[l Convertto group 2

¥ (3 Duplicate task  ctrl + 3| 3

Duplicate Task

o Scheduling mode
Tue M A O Automatic

Wed 3 N @ Manual

Working week: ¥

00000 :

Tags »
(@ Duplicate a task
Choose which elements you would like to duplicate from “Piling Matt”. Custom fiels
The audit trail, progress photos and other activities will not be duplicated.
The duplicated task will be placed at the end of your plan.
Piling Matt (Copy)| i3, Status —
O Assignees O Description
O Startand due dates O Tags
[0 Working week O Custom units
Cancel Duplicate task
Activities

Only Project Owners or Project Admins can take action 2-5. Members can only print tasks.




V. 4. ADVANCED TASK FUNCTIONS

D . B u I k a Ct i 0 n S Selected task details
3 selected tasks

3.26..,.-11-

Bulk Task Actions

Shift key
Control key

S+ Add assignees
22, Replace assignees
2- Remove assignees
> Shift tasks
% Move start dates
Fj,;, Adjust due dates
> Change scheduling mode
B Change working week
© Add tags
> Convert to task or milestone

¥y Sign off

Same options are available in Table view.
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Overview
Portfolio
Print PDF & task report

Export CSV



VI. 1. PROJECT OVERVIEW

A = Parkway

Overview Tasks People

44 Status i Ongoing Completed Download project report

2533 “ 3 ongoing

days remaining

Task name | Progress state Assignee

—— > 26 Dec 2033

Scheduled end date

CM-T4-01/02 Amarre y fundida de placa contrapiso

0% Marked as CM-T4-03/04 Excavacion de vigas de cimentacion
complete
Expected progress is 0% ,  CM-T4-03/04 Relleno de redes hidraulicas y electricas
_—

In progress (2 tasks, 67%)
Delayed (1tasks, 33%)

A Problem (0 tasks, 0%)

Click on any task, and it will take you directly to the Gantt Chart with the task details open.

How to use project overview



https://help.letsbuild.com/en/articles/3106889-project-overview

VI. 1. PROJECT OVERVIEW

A == Parkway

Overview Tasks People

Status

2533

days remaining

26 Dec 2033

Scheduled end date

0% Marked as
complete

Expected progress is 0%

In progress (2 tasks, 67%)
Delayed (1tasks, 33%)

A\ Problem (0 tasks, 0%)

@ Ongoing ed
“ 3 ongoing
Reported
recently?  Task name
CM-T4-01/02 Amarre y fundida de placa contrapiso
CM-T4-03/04 Ex .
Download project report
OM-Ta-03/04 Re{  Startdate End date
) Apr1,2024 5 Apr9,2024

@ Include comment pictures

Project address (optional)

O Include audit trail

T n
Her SRbory Hellerup.
Ballerup M"Y
” a
7 closip Cdopenhagen
Fehusene TasetnpNs g IR0
i . Saltholm ] S
Ishoj n ‘3
Greva Strand 4 | “Ta 2 -\
Gargler Keyboard shorteuts | Maj data 62024 Google | Terms | Reporta msp eror

Cancel Prepare report

The report covers range of maxim four weeks.

Progress

State

Learn

Download project report

Assignee



VI. 2. PORTFOLIO

NLETSBUILD

Portfolio

A p— — ” N
GB - EN - DEMO Housebuilding Pop up Projects Project Plan

Designer Project

Portfolio feature is useful if you are managing multiple projects.
How to use portfolio view



https://help.letsbuild.com/en/articles/3106859-lb-geniebelt-how-to-create-a-portfolio-view

VI. 4. PRINT PDF AND TASK REPORT

Download a copy of your project as a PDF file for printing and sharing at any time. [ Download to print or share PDF
The PDF file gives you a real-time snapshot of your project. s ——
A3 Portrait

A4
[ Download to print or share PDF

Orientation

Portrait

VLETSSULD

VW LETSBUILD Sutnpes

K\ Cancel ) Download the PDF

Download your whole construction project or print tailored charts to share with your people and teams with only the task and information that you
need them to concentrate on. You can adjust paper size and orientation of the file.

Use the preview to ensure all your tasks fit properly onto the pages you want to download.




VI. 5. EXPORT CSV

A )} GB-EN -DEMO

Overview Tasks People

I=E-R- =21 aaqz (@ T Q E
; 36 38 39 40
hlams r Su Mo |1 Download Th Fr Sa Su Mo Tu We Th |Fr Sa |Su Mo Tu We [Th [Fr |Sa |Su Mo

T ; I Download CSV

(7]

Complete
Awaiting sign off
Delayed

In progress
Problem

Not started

Unique URLs for each group and task of your project in the export, allows you to open up GenieBelt on a specific task and group

Download to print or share PDF
Download as JSON

Download CSV

Export your project to a .csv file to make bulk changes and updates for

reimporting later.

Read our article on reimporting CSV and Excel files for more details

D Include groups
D Include Custom fields

Cancel

from your native programme, giving you easy access to all the data you need while planning.




VI. 5.1 EXPORT CSV

Update the latest progress completion percentage from GenieBelt into your native planning tool! Match the column in MS Project, Asta, and P6 by
selecting and copying the entire progress column (except the header).

CSV file E—
Asta -
programme

MS Project ——

A \ 0

(<)
. name start date
« Examples Statuses

1080600 Complete 2018-05-15
1080601 Awaiting Sign Of 2018-05-25
1080602 Late 2018-05-29
1080604 Behind Schedule 2018-06-15
1080605 On Time 2018-06-29
1080603 Problem 2018-06-21
1515504 Not Started 2018-07-20

=]

“end date

2018-05-17
2018-05-31
2018-06-11
2018-06-29
2018-07-23
2018-06-28
2018-07-20

description

{ F
' progress &

100%
100%
30%
51%)
79%)
91%)
0%

‘ m)1

51812018

Paste Crtev
4 FS(m)2 tw 5182018 52412018 Stle Wbues
- FFRim)1 1w 5/1&0018 A2412018
Tosk
0 Mode v Task Name v Wok « Duntion <« Stant v Finsh , Cut
|_ - 4 One %0 s 5 days Ned 2/21/18 Tue 2/27/18(0% B Copy
2_ » “ss 40 hrs 5 days Ned 2/21/18 Tue 2/27/1 1%1'
Jenna K 20hrs wed 2/21/18 Tve2/27/18 L E

[&] Primavera P6 Professional R16.1
E Edit View Project Entery

10 & New... Ctrl+N
11 Open.. Ctrl+0
7 Close All Crl+W
Q] Page Setup...
o .
j L= Print Setup...
W Print Preview
\= Print... Ctrl+P

§8) Select Project Portfolio...

4 Commit Changes F10

! Eit

<«

+—— P6

Export your
P6 project as
an excel file
to update
your
programme.

47
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|dentify and solve problems
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VIl. 1. DOWNLOAD THE MOBILE APP

https://geniebelt.letsbuild.com/mobile/

{3 % geniebeltletsbuildcom/i + (&

LB Geniebelt

LB Geniebelt

or
Log in with Office 365 Login .
10S J 1 Android:
2 Forgot your password?
O New to LetsBuild? Sign up now 0 Log in with Office 365 n

MWLETSBUILD

New

AA @ geniebelt.letsbuild.com e

NLETSBUILD

We recommend using Safari for iOS, and Google Chrome for Android. The application should look like Eon your phone homescreen.



https://geniebelt.letsbuild.com/mobile/?fbclid=IwAR2_XksA4H376ym4rsDhRLPgxWmdiANukT35tcXa7KxI9ZCj_6thSz2m8Kw_aem_AdkmfkYcdWIGnquUQ1hqsqqt5lJbWOeQttdqIp7bDfiLMi1Sq6MEXG5T54UeCAhq7UTG9eaQMUCDIBpDrIK4fwQy

VII. 2. WORK OFFLINE WITH MOBILE APP

If you are on site with limited or no internet connection, you are still able to work offline.

Update your tasks
even when you are
offline.

Projects Your tasks

& No internet connection

< Back

In progress

Project

GB - EN - DEMO
Start date End date
Sep 10,2020 Sep 14,2020
m; In progress 55 %
G )
FAN

«//m\“‘ | can even add comments and pictures
\&=F/ offline.

Progress pictures

Easily synchronise
your data when you
are online again by
tapping your finger
on the screen and
pulling it
downwards.

m

“

DEMO 74%
DEMO - AK 30%
DEMO - Details Co 0%
Designerprojekt 0%
GB-1 0%
GB - EN - DEMO 44%

50



VII. 4. PERCENTAGE AND STATUSES

Following the progress of your tasks is very easy and intuitive. Each task in your projects has a color and an icon, which represents the given status

and percentage update of the task.

< Back Jv.
GB - EN - DEMO >
All Relevant [ Problems ]
Overview of Status colors and icons
Prot A 2
(v B
. + Complete
& K‘m 100% Sep 2, 2020 = Sep 3, 2020 (2 days)
</ Awaiting sign off
100% Sep 4, 2020 - Sep 7, 2020 (2 days)
Signed off v —
yed J
Not started | 2020 > Sep 10, 2020 (3 days)

J
JJ
75% Sep 10,2020 - Sep 14, 2020 (3 days)
A Problem JJ
40% Sep 14, 2020 - Sep 16, 2020 (3 days)
*] Not started JJ
0% Sep 17,2020 - Sep 21, 2020 (3 days)

AL Inprogress

Every task will show the percentage reported to the left of the task.




VII. 5. IDENTIFY AND SOLVE PROBLEMS

If a problem needs to be reported such as a late delivery or if something is incorrectly constructed, simply click the problem icon and provide details
and photos to the task. Remember to submit your update.

In progress >
Project
GB - EN - DEMO
Assignee
Joelle Jelsted (e )
Project team \\_0_/
Start date End date
Sep 10,2020 Sep 14,2020

tap to enter actual start or end dates

Problem reported

Problem
A Problem Icon «_ A\ problem 25 % Once the problem is
S resolved, the problem
- ) icon just needs to be
/¢ turned off in the next
@ ‘ml update.

Probl
i @ Problem
\
N

E6AE9219-5C52-4572-BD82-
BA6328BOF813.jpeg
E6AE9219-5C52-4572-BD82~

BA6328B0F813.jpeg

52



VIl. 6. COMMENTS AND MENTIONS

10.58 Tue 15 Sep T 20%0
)) LETSBU/LD Projects Your tasks
< Back

In progress >

GB - EN - DEMO

Joelle Jelsted
N

Project tean

Sep 10,2020 Sep 17,2020

&; In progress 75 %
e ——

@) A
Q\ [ Please leave a comment @

JJ Joelle Jelsted
joelle jelsted@letsbuild.com

Any comment will create a beat notification (more on that on p.57) for the admin users and any member assigned to the task.




VII. 7. PHOTOS AND ATTACHMENTS

Upload photos and attachments with few easy clicks.

Your tasks

< Back

In progress >
Select the task and submit your

GB - EN - DEMO

update.
o 2
Se‘p‘io, 2020 Sep 17, 2026
&' In progress 85 % .
T Upload or take a picture on your
| o e— : :
) . mobile device.
Photo Library O =
g 8
Browse soe =
@
82D5116E-8570-4F31-80D5-F04516C7B6CD.jpeg

clicking Submit.

Progress pictures

’roblen'roblenﬁ
ompletejo




LETSBUILD
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VIII. 1. CROSS PROJECT

What is the Cross Project feature?
For users with several projects at the same time, Cross Project provides a view of all tasks across all projects at once. The multitude of filters

makes it possible to create different views and adapt it to the type of person using Cross Project. For example, you can choose to see all tasks that
are overdue in the last 7 days, or problems over a larger period of time. This can also allow you to focus on a specific date, especially in 'repetitive'
projects, where new milestones arrive on different projects at the same time.

Whether you are an administrator and want to have an overview of all your projects or whether you are executing on different sites, Cross Project
can help you see everything.

To access the Cross Project Tab, click on it on the main menu.

== LB Geniebelt

olio  Projects  Cross-project  Task sheet

Portfol
= E@ = o M Firstsortby | Project name thensortby = Task start date |—> Two WayS Of
grouping your
filtered view

Access to the
pre-saved views of
your company

<4—— Company views ~ Select..

+ Yourviews | Alltasks | Assignedtoyou § | Currenttasks § | AllProblems & Delays 8 |—> Pre-saved views showing all tasks your are involved in

) Unsaved filter set - g tasks of 234946 in total
Fi |te rson th S . v & Task assignee is mahtab. ild.com + 29 g Project name contains baker *+ (O o tasks selected @ Save yO ur custom
tasks and project A view
tHsms (2102‘4 Q3 Q4 21“5 () a3 Qs 3:(1“6 [ Q3 Qs (22?‘7 Q2 a
Project name ]38 Bakerstren | -
Estimate Sellig Price \ A w Estimate Sellig Price
Make offer | @ Make offer
Submit to Town Planners | v 4 z Submit to Town Planners
Excavate for Foundations and Services B 1> excavate for Foundations ana services
Updated task Updated task m v 4 ‘
Task 37 Task 37 3 7| All visible tasks
Task 36 TaskSBz‘J_ according to the
Task EEIVARVER 2 project and the
chosen criteria

56
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IX. 1. OVERVIEW

In LetsBuild, there are two different ways to notify or get notified about what's going on: BEATS Notifications & Email.

-

BEATS Notifications

Directly in the application.

BEATS represent each activity that is
taken on your project.
If a task is updated, a person invited, a

task assigned, the project name
updated, the BEATS will record it for
everyone to follow.

The type of things that are not
included are dependency creation,
project export, project report creation,
print Gantt.

Pt

Email

Outside the application.

For each situation, receive a dedicated
email with all the information you need to
know. In a construction project, you need
to see everything every time.

By activating emails notifications, be
notified each time there is an issue, a
mention about you, your next week tasks
or a simple summary of what happened
this week.

58



IX. 2. BEATS NOTIFICATIONS

click on the icon at the top left of your screen.

A~ | }) Demo Project |

Overview Tasks People

oY

Q1/2019 Q2/2019

Jan [Feb [Mar |Apr [May [Jun |Jul

Q4 /2019 Q2/2020 Q3/2020 Q4 /2020 Q1/2021 Q2/2021 Q3 /2021 Q4 /2021 Q1/2022 Q2/2022
Oct [Nov [Dec Jan [Feb |Mar |Apr |May [Jun Jul |Aug |Sep |Oct [Nov [Dec Jan |Feb [Mar Apr |May [Jun Jul |Aug 'Sep Oct |Nov |Dec |Jan |Feb |Mar |Apr |May |Jun

The relevant tab
AEEEN ~ )

Monday, 16 September 2019 R DD T Q
4 Progress has been updated to 80% Q4 /2019 Q1/2020 : Q4/2020 Q1/2021 Q2/2021 Q3 /2021 Q42021 Q1/2022 212022
S5 o1 Cancrete Cure Period Sep (Oct |Nov [Dec jun Sep Oct |Nov [Dec Jan |Feb [Mar Apr May |Jun Jul |Aug [Sep Oct |Nov [Dec Jan |Feb [Mar Apr |May |Jun
S0 15 1 i
{emal Management - Mon, 16 Sep 20

onstruction Phas v ==
'H&S Check 1 completed l

/ Identify Site

- < H&S check completed successfully,
H&S Check 1" completed / Teport atiached v | [P Estimate setig Price
H&S check completed successfully, Adviser One - Mon, 16 Sep 2019 09:0; ‘ /

Estimate Build Costs
report attached

Progress has been updated to 80%
on 'Order Scaffolding'

Site Foreman - Mon, 16 Sep 2019 08:51 |

Adviser One - Mon, 16 Sep 2019 09:07 » * Make offer

/' Purchase Negotiations

P Progress has been updated to 60%

‘ </ Appoint Solicitors
on 'Order Scaffolding'

scaffolding ordered but likely to be | < Exchange Contracts
Progress has been updated to 60% |
o~ o Scaffolding’ @ site Possession

E man - Mon, 16 Sep 2019 08:49

& Approvals Phase v ==X
ZCeTa”Detgmg AR RIS IDES Progress has been updated to 55%
¥ on 'Order Cranes and Plant' and a I /' Appoint Architect Th e AI I ta b
Site Foreman - Mon, 16 Sep 2019 08:49 ‘igfeblem reported i)
1 Issue with crane hire . -/ Architectural Drawings, Draft

Site Foreman - Mc

16 Sep 2019 0849 | / Submit to Building Control

& Progress has been updated to 65% | + Submit to Town Planners
on 'Concrete Cure Period"
Progress has been updated to 55% Site Foreman - Mon, 16 Sep 2019 08:48 4 Building Control Approval
on 'Order Cranes and Plant' and a
problem reported ﬁ ‘Lay Foundations' completed 4 Town Planners Approval
Site Foreman - Mon, 16 Sep 2019 08:48

Issue with crane hire

5 N " Progress has been updated to 0% on
Si - Sep 2019 08:49 & >
St Foremari <Mof; 10/58p 201810674 ‘Lay Foundations' | 7 structural Drawings to Manufacturgrs

‘ - Architects Drawings to Structural Efgineer

foundations poured @ Manufacture of House Kit Commences

Site Foreman - Mon,

Pre-Start Onsite v 7"

ﬁ ‘Connection by Utility Companies’
completed I </ site Inspection

When you are on the view of all your projects, you can mark all your BEATS notifications as read with a single tap on the @ button at the

top of your BEATS window.




IX. 2. BEATS NOTIFICATIONS

When you're on the mobile application, “BEATS" are available on the app, but you cannot currently activate Push Notifications. These notifications
will notify you directly through the LetsBuild app when a task is completed, or if there are any issue or mention of you.

@ [ 88% ==

Projects Your tasks

Q, Basic introduction =T

Basic Introduction
to LetsBuild

o EE =
)) Projects Your tasks
j

< Back .AA.O
When viewing multiple projects on the Projects tab, . 5
any project with new BEATS notifications will have a Basic I':'trOduc“on to >
small number with the total number of notifications LetsBuild
on the top right hand corner, as seen on the left
here. Al Relevant ‘ Problems ]

Once you've selected the correct project, BEATS
notifications can be found on the top right hand
corner of the screen, as seen on the right here.

A\ This task has a reported problem
90% Jul 21,2019 - Aug 12, 2019 (23 days) e

) ~ Communicate on tasks
‘ 90% Aug 13, 2019 - Aug 28, 2019 (16 days)

®<> Download our mobile app
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IX. 3. EMAILS NOTIFICATIONS

time.

WHEN THERE ARE....

PROBLEMS ON A TASK

As soon as an issue is reported on
LetsBuild in your project, receive a
dedicated email about this

problem. (Only in projects you are Admin
on.)

LETSBUILD

Hello Mahtab,

Project - Hovedtidsplan

&u by Mark Wedel, less than a minute ago
o4

Reported 80% & problem on...

Task - 'Traegulve'

WHEN THERE ARE....

COMMENTS ON A TASK
THAT MENTION YOU

When there is a comment on a
task you are assigned to or you are
mentioned in a comment on any
task, you will receive an email.

LETSBUILD

Hello Mahtab,

Project - baseline

Commented on

Task - 'Task"

in a construction project, you need to see everything every

WHEN YOU WANT TO KNOW....

TASKS FOR NEXT WEEK

Each friday, you can receive a
specific email in which you will
have all the tasks you need to do
for the next week. A nice outline
before starting the week!

LETSBUILD

Dear Mahtab

You have 24 assigned tasks, 0 is for next week and 24 are delayed .

To save you time, we've compiled a printable PDF listing out the upcoming and delayed
tasks, split by projects.

IMPORTANT: Please complete the tasks and report back your progress on
LetsBuild.

Thank you
LetsBuild Team

WHEN YOU WANT TO KNOW....

DAILY SUMMARIES

If you want to go further into the
micro-management of your
project, every morning you can
receive a summary of up to 10
updates from the previous day on
the tasks, problems or actions
done.

LETSBUILD

Good Morning Mahtab,

Project - Hovedtidsplan
®
Reported 50% on
Task -'5. sal'
Show
€ :
Reported 90% on
Task - "Tragulve’

Show
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X. SUPPORT & DOCUMENTATION

Pacd n

For a quick answer, check out our  |f you have any questions, please Find the answers to your questions
FAQ! contact us by email: directly fro e application by
support@letsbuild.com clicking on at the top right

corner.
Go to the FAQ
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