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Basic controls



Open the viewer by clicking 
the document in the list or 

thumbnail view as usual



Click the X to close 
the details panel

All actions within the 
details panel remain the 
same in the new viewer - 

adding new points, as well 
as searching/filtering/

selecting forms or points



To reopen the details panel 
use the dedicated button 
in the toolbar, which also 
works to close the panel

Zoom in and out 
with these buttons



Zoom in and out 
with these buttons

Activate panning 
with this button



Now Click and 
drag the document 

to pan around it



NEW! Resize the 
document to fit the 

available page space



Close viewer

NEW! Download document 
with all annotations included

NEW! Print the document directly 
with all annotations included
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How to use annotations on a document



Click the + to 
add a new point



Enter the info 
and press save



Hide the sidepanel 
for the full view



Add a pin to 
the point



Click to place a pin and 
drag to position it



Resize the pin using the 
bounding box handles



Add some text 
to the point



NEW! Much more control 
over the font styles:


stroke, fill, opacity, font 
size plus horizontal and 

vertical alignment

Delete the selected 
annotation



NEW! Select multiple 
annotations



NEW! Drag over the 
document to select 

multiple annotations



NEW! Group multiple 
annotations together to 
move them in one go or 
delete them all at once



NEW! Line and shape 
tools in their own menu



NEW! Dedicated 
stroke color picker



NEW! Dedicated line 
weight slider



NEW! Improved line 
style options menu



NEW! Thumbnails 
and annotation list



NEW! Easily select 
and view/edit/

delete annotations 
from the list



NEW! Search for text 
within your document - 

for PDF-based files only, 
this feature will not work 
for pixel-based images



Close point and 
return to 

document viewer

Click to save your 
annotations
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How to compare and align versions of a 
document 



Use the arrows to move 
through the pages of 

the document



Use the arrows to move 
through the pages of 

the document

NEW! Enter a page 
number to jump 

straight to that page



Use the arrows to move 
through the pages of 

the document Access other versions of the 
document from the dropdown



Close comparison view

Documents are shown overlayed 
on each other to show differences. 


Use the tabs to swap views.

The viewer will compare the 

version you have selected with the 
one immediately before it
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