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Open the viewer by clicking 
the document in the list or 

thumbnail view as usual



Comparison mode allows you 
to see the differences between 

current and previous version 
of the document



You can choose 
which version you 

want to view



All versions of the document are 
listed here. You can choose which 

version you want to view



Filtering works the 
same way as in the old 

version

Adding points or forms 
works the same way as 

in the old version

Viewing points or forms 
works the same way as 

in the old version



How to use annotations 
on a document
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To use annotations, 
select an existing point 

or create a new one



Annotations are linked 
to specific points or 

forms, you must choose 
one to use them



Select the document 
to add annotations to



Pressing and holding on 
some toolbar options allows 
you to choose a tool from a 

menu



This menu allows you to 
choose between text 

input and pin



When text tool is selected, 
pressing anywhere on the 

document allows you to add 
text to it



When text tool is 
selected, this button 

opens up text 
options menu



When pin tool is selected, 
pressing anywhere on the 

document allows you to add 
a pin to it



You can add notes to 
the pin by pressing this 

button



After adding a note, 
press back button to 

go back to annotations



This menu allows you to 
choose between drawing, 

highlighter, line, arrow, 
rectangle and ellipse shapes



When any of the option is 
selected, you can draw or 

add a shape anywhere on the 
document



When any of these 
options (draw or 

create shapes) are 
selected, this button 

opens up options 
menu



This menu allows 
you to choose 

between undo and 
redo actions



Pressing this button exits 
the annotation mode



Pressing and holding this 
button allows you to move 

the annotation toolbar



The toolbar can be 
positioned on top or on the 

side of the screen





This button takes you 
to annotation mode

This button takes you 
to document info page



This tab lists all 
annotations on the 

document

You can clear all 
annotations here



This tab displays metadata 
of the document

You can edit the 
metadata by 

pressing this button



After editing the 
metadata, pressing 
this button saves it



Finally, you can save 
or discard all changes 

you made to the 
document


